Temporary Teleworking Policy
As a result of the current public health situation related to COVID-19 and the “Stay Home, Stay Safe” Executive Order (EO #2020-21) signed by Governor Whitmer, Company is implementing a temporary Teleworking policy for positions approved by the company. If your position has been approved to temporarily telework from home, you will be notified by your Manager or Human Resources representative.
While working under this temporary teleworking arrangement, job responsibilities, work output, and customer/client service must continue to meet our company standards. You are expected to be available by phone and email, and to participate in calls/meetings during work hours and your overall working time should be accurately recorded.  If you are a non-exempt employee, you must report your actual work hours.  Exempt salaried employees are expected to minimally maintain the same level of workload.  
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Keep in mind, company issued property continue to be owned by the company.  If you are using personal devices for telework, please make sure all work is saved in the company designated locations and your equipment is password protected.  

We understand that closure of schools and childcare providers make this an uncommon situation and time.  We need to be flexible with each other.  Please make every possible attempt to participate in meetings as scheduled and fulfill your regularly scheduled hours with work.  If you cannot maintain your regular workload due to necessity to care for children at home, please work with Human Resources to look at options for an interim work schedule.  

We also reserve the right to stop the teleworking arrangement at any time if you are unable to fulfill your work responsibilities, if job requirements change, or for other reasons determined by the company.  A temporary telework arrangement is not an indication that essential duties of approved positions will be eligible for future telework.  

The safety of our community and employees are paramount at this time and these interim provisions are for all of our benefit.  
